
 

St Nicholas’ NS, Adare 

Use of photographs and video policy 

 

Introduction: 

This policy applies to the use of photographs in school publicity materials, on the school 

website and in the press. 

Rationale: 

Photographs, video and audio recordings are increasingly used to document children’s 

learning and development, to support the communication with families and learning 

communities and to promote our school and its holistic approach to child development. 

The whole school community of the BOM, staff, pupils and parents play a key role in the 

formulation and implementation of the policy.  

 

Guidelines for taking photographs: 

▪ The school is equipped with a suite of ipads 

▪ Staff are permitted to take digital/video images on school equipment – Class 

teachers will direct the SNA staff members. 

▪ Occasionally teachers may use their personal phones to support education aims 

eg for classroom displays or for the school website. 

▪ Photos will be removed on phones in a timely manner and then stored on the 

schools gsuite folder for use, some photographs may no longer be required and 

may be deleted. 

▪ Staff should ensure that image files are appropriately named assist with the 

organisation of such photographs on the icloud (itunes) 

▪ Digital images/footage should not be manipulated or amended, but an image can 

be cropped to fit. 

▪ Students must not take, use, share or publish images of others. 

 

Guidelines for publishing photographs on the school website 

▪ School authorities will seek the consent of parents regarding the use of pupil 

images on the school website 

▪ Parents will use Aladdin consent foms. 

▪ A class record of parental consent/non consent will be supplied to the class 

teachers in September of each year to be co-ordinated by a member of the ISM 

and school secretary 

▪ Parents may withdraw consent at any time via Aladdin 



▪ Pictures to be published on the school’s website or the social media platforms 

which include pupils will be selected carefully and will comply with good practice 

guidance on image use 

▪ Personal details (incl name) of any child or adult in the photograph will not be 

used in association with the photograph (school website/social media) 

Guidelines for taking photographs at school events 

▪ It is up to the school management to decide if they are to allow videos or 

photographs to be taken by parents during school events such as the 

Christmas Play and the prizegiving Ceremony. The school will organise video 

recordings of each school play. 

▪ Parents are not required to comply with the Data Protection Act when taking 

photographs of their children, for their own private use at an organised event. 

Parents will be reminded to only take pictures of their own children and not to 

post on social media platforms. 

Images taken on behalf of the school 

▪ On occasion, official commercial video films of children may be recorded eg 

videos of school concerts/Christmas plays. The school also arranges a 

professional photographer to take class and individual photographs every 2nd 

year.  

▪ Where a commercial photographer is used the following guidelines apply: 

 

- Commercial video films may only be recorded or professional pupil photographs 

with the permission of the BOM 

- Commercial photographers will be required to comply with Data Protection 

Legislation 

- The school will inform parents that a commercial photographer will be in 

attendance in the school or at an event 

- The school will ensure that pupils are supervised by a teacher/staff member while 

the commercial/professional photographer is present 

The press 

▪ The use of photographs in newspapers and magazines is already subjest to strict 

guidelines through the Code of Practice of the Press Council of Ireland 

▪ Press photographers should get the permission of the school principal before 

approaching pupils in the school to take photographs 

▪ The school will ensure that pupils are fully supervised by a teacher while the 

press photographer is present 

▪ The press is exempt from the Data Protection Act, but parental consent must be 

sought if they wish to take photographs from which a child can be identified 

▪ St. Nicholas’ NS will seek parental consent before providing names of children to 

accompany photographs published in newspapers or magazines 

Re-use of images 

▪ Photographs or videos published on the school publicity material and/or the 

school website may noy be copied or re-used by staff, parents or others for any 

purpose other than that for which they were intended without consent 

▪ Data Protection legislation may be contravened if photographs or videos published 

on school publicity material and/or the school website are copied and/or re-

published for any purpose other than that for which they were intended without 

consent. 



Concerns 

▪ If parents have any concerns about inappropriate or intrusive photography at a 

school event they should report their concerns to the school principal or a 

member of the ISM team 

▪ If a parent or child, wishes to have a photograph removed form the school 

website or promotional materials at any time, they should contact the school 

principal. 

▪ When a press image has been captured, the data controller for that image is the 

media concerned and not the school 

▪ Concerns regarding a breach of Data Protection Legislation should be reported to 

the Data Protection Officer. 

Communication 

The policy will be made available to parents on the school website and copies will be 

made available to parents at any time upon request. 

Ratification 

This policy has been in operation since 2004, reviewed in 2017 and again in 2020. The 

policy has been updated by the BOM with effect October 2025 

Implementation 

The redrafted policy has been implemented since October 2025 and will be reviewed 

again in 2028 

 

Signed: Janet Bray 

 

Chairperson to the Board of Management 

 

Date: Sept 2025 

 

 


